FOSTON & THORNTON-LE-CLAY PARISH COUNCIL
MINUTES OF A PARISH COUNCIL MEETING HELD VILLAGE HALL, THORNTON-LE-CLAY
ON WEDNESDAY 06 DECEMBER 2017 AT 7.30PM
Councillors Present:
Calum Balding (CB)
Simon Burton (SB)

Evelyn Conlon (EC)
Nigel Cox (NC)    

Eric Hope (EH)
Bryan Pillow (BP)
  Christine Walker (CW)      
In Attendance:

Fiona Hill - Parish Clerk 


                                                                                                                                                                                                     

Public Present:

3
18/78
To receive apologies for absence and reasons given:
NYCC/RDC Cllr Caroline Goodrick (CG)

18/79
To record declarations of interest in items on the agenda:


NC – Grant Application

EH - Allotment

18/80
To confirm the minutes of the meeting held on Wednesday 01 November 2017:
The minutes were unanimously approved.
18/81
To discuss matters arising from previous minutes:
4.1
Cyber Security Event – Thu09Nov17, 7.00 p.m., Sheriff Hutton Village Hall
Cllrs who attended, reported the event was very interesting, but it was disappointing that only about 35 attended. FH would thank David Johnson and request a copy of the presentation.
· Parking on bends/junctions

RDC advise “any vehicles causing a hazard in blocking view etc should be reported to North Yorkshire Police using the 101 telephone number”.
· Works in Foston and on bend between Thornton-le-Clay and Flaxton Moor

FH reported that Peter Gardham, NYCC had advised that work would commence at Thornton-le-Clay w/c 27Nov17 and Foston w/c 04Dec17
18/82
Councillors to discuss long-standing matters:

1. Parish Defibrillator Schemes
FH had obtained further details and costing of the VETs schemes from Community Heartbeat Trust –

VETS – 1 number for up to 10 Volunteers

£45 set up cost. Year 1 free of charge to try, subsequent years are charged at £100 + VAT per annum

VETS X3 – 1 number for 3 options up to 10 Volunteers per village 

Option 1 = Village 1, Option 2 = Village2, Option 3 = Village 3

£99 set up cost. £225 + VAT per annum

VETS R3 – 1 number for 3 options up to 10 Volunteers per village 

Option 1 = Cardiac Arrest, Option 2 = Flood Defence, Option 3 = Good Neighbour

£99 set up cost. £225 + VAT per annum

For the R3 system you can choose what you would like each system to be.

FH was asked to post details on the “I love Thornton-le-Clay” Facebook group and display a poster on the noticeboards. EC/CW would upload details to the website.
3. NYCC Rights of Way – NTR
18/83
Public Session - The Parish Council will, time permitting, adjourn the council 
 meeting for a short time to allow for public comment and questions:
· Fracking
Jackie Farnell gave a presentation on behalf of the anti-fracking campaign and asked the Parish Council to keep a watching brief on developments, which could affect this parish. The possibility of an Open Meeting, with representative from the Pro and Anti Campaigns, was suggested.
· Allotments

Mr and Mrs Smith enquired about the recent works to the allotments opposite them and what the long term plan was. BP gave an update to the meeting of works done and to be done. Mr and Mrs Smith expressed thanks to BP for his “extremely public spirited” work.
This topic would be on future agendas, so plans going forward could be discussed on a regular basis. 
18/84
To discuss new planning applications received:


None.
18/85
To discuss matters raised by Parish Clerk/Responsible Financial Officer:
1. Bookkeeping records to date
FH circulated copies of the bank reconciliation dated 24Nov17 £9721.92 and the Income & Expenditure Report. FH would contact CG about the Grass-cutting ring-fenced funding. FH would look at a possible update of the accounts to improve the layout
2. Internal Control Checks(s)
These were conducted and everything was found to be in order.
3. Monthly property inspection report
SB conducted checks last month and EH will do this month. 
4. Budget/Reserves/Precept 2018/19

CW had prepared an updated draft budget and a copy is attached to these minutes. It was unanimously agreed that no increase would be made to the precept, so £2500.00 would be requested, proposed CB, seconded BP. It was unanimously agreed that £1500.00 would be place in an Earmarked Fund, for the maintenance of parish council assets/responsibilities and capital projects, proposed: CW, seconded: NC. In the budget is was agreed to increase audit fees from £160 to £200, so CW would circulate an update. It was agreed that Ring-fenced/Earmarked funds would be an agenda item, so updates could be discussed on a regular basis.
5. Matters raised by/with Yorkshire Local Councils Association 

FH reported that YLCA have emailed to advise that they are no longer conducting Internal Audits, so they have provided a list of internal auditors, which is shown at the end of these minutes. YLCA charged £60.00 per internal audit and each audit took about three hours. FH has contacted those on the list and there rates are also shown at the end of these minutes. FH advised that there is no requirement for a person providing the internal audit role to be professionally qualified, but essential competencies to be sought from any internal audit service include: 

· understanding basic bookkeeping and accounting processes; 

· understanding the role of internal audit in reviewing systems rather than undertaking detailed checks that are more appropriately the responsibility of management; 

· awareness of relevant risk management issues; 

· understanding accounting requirements within the legal framework and powers of local councils.

FH advised that the internal audit can be conducted by someone local, who may be considerably cheaper, but she is not sure that they would necessarily have a secure understanding of point four?!

This matter would be on the next agenda, so a decision could be made.

6. To approve payments as follows:
6.1
Fiona Hill


Salary


£92.35

100486
6.2
HMRC



PAYE


£69.00

100487

6.2
Village Hall


Hire


£12.00

100488
18/86
To report any new correspondence received by the council:
1. Thornton-le-Clay Methodist Church – Grant Request
FH had received a letter request, which had been circulated around Cllrs. FH had forwarded the grant policy and application form to the committee, but this had not been submitted to date. Cllrs discussed the grant giving policy and available powers of expenditure. A decision was deferred until FH sought advice from YLCA and the completed application was received.
· Cllrs noted the content of emailed circulated by FH from:

North Yorkshire Police – Speeding

SAAA – External Audits

North Yorkshire Police – Local Surgeries

RDC – Rough Sleepers

NYCC – Street Lighting
18/87
To receive matters raised by members:
None
18/88
To confirm the dates of the future meeting(s) on Wednesdays at 7.30 p.m. in the                                                        

Village Hall, Thornton-le-Clay:                                                                         
03 January 2018

07 February 2018

07 March 2018

04 April 2018


02 May 2018


06 June 2018

04 July 2018


01 August 2018

05 September 2018

03 October 2018

07 November 2018

05 December 2018
	
	
	
	

	
	
	
	
	
	
	


The Pensions Regulator - "Duties Checker:

Confirm who to contact - 

FH has registered herself as both the Primary and Secondary Contact.

Choose a pension scheme - 

The Parish Council have enrolled with Now Pensions Trustee Ltd, 164 Bishopsgate, London, EC2M 4LX with assistance from Ardent IFA Ltd, 80 Clifton, York, YO30 6BA. Tel: 01904 655330. Email: hello@ardentuk.com
Type of pension: Occupational

Pension Scheme Registry Number (PSR): 12005124

Employer Pension Scheme Reference (EPSR): K4H9

Work out who to put into a pension - 

Done
Write to your staff - 

Done
Declare your compliance - 

Done – Acknowledgement letter dated 22Oct16 on file (Letter Code 1087985038)
Internal Auditors

 

*              Janet Bennett – an audit with Yorkshire Internal Audit Services.

 
Her charge would be £200.00 

                She is the internal auditor for two parish councils that I work for 

 

*              Diane Brown - the Clerk for Swillington Parish Council. 

               Her charge would be £100 per day, plus mileage expenses.  

 

*              Ian Scott – a councillor at Horsforth Town Council but has an audit background.

His charge would be £40 per hour plus 45p per mile travelling costs. 

He lives in Horsforth near Leeds so estimates that mileage would be approx 80 miles round trip. 

 

*              Andrew Bosmans – an independent auditor with a good knowledge of local council administration.   

I provided details, but awaiting response 

 

*              Phil Parkin - a qualified accountant, who worked for the Audit Commission 

                His charge would be £160 per audit plus any travelling at 45p per mile  

He lives near J 31 of the M1, so is quite a distance away 

 

*              Faye Hazelhurst –  of Voluntary Action Rotherham who provides an internal audit service 

 
Would either have to travel to Rotherham or post records to auditor, which I would not want to do 

 

*              Sue Welch - is Clerk to Darley with Menwith Parish Council 

                She is retiring as a Clerk in March 2018, and will therefore not be taking on any more internal audits. 

 

Heelis and Lodge - Internal Audit fees for parish and town councils in Suffolk

 

	Income/Expenditure banding of Council
	Internal audit fee

	up to £5,000
	£50 to include inspection of records, completion of report

	£5001 - £15,000
	£80 inspection of records and completion of report

	£15,001 - £25,000
	£128 inspection of records and completion of report

	£25,001 - £50,000
	£180 single inspection of records only and completion of report

	£50,001 - £100,000
	£215 single inspection of records and completion of report

	£100,001 - £150,000
	£260 single inspection of records and completion of report

	£150,001 - £200,000
	£310 single inspection of records and completion of report


 

The above fees are a flat rate to meet the new requirements and are conditional upon the submission of complete accounts and records. If any additional work is required, for example, to produce income and expenditure accounts, a quotation will be provided for the work, based upon a flat rate of £15 per hour. Collection and return of records, if required, will be charged by arrangement.

For Councils outside of Suffolk these rates will be increased to take into account travel/carriage.

	FOSTON AND THORNTON-LE-CLAY PARISH COUNCIL
	

	
	
	
	
	
	
	
	

	FOR BUDGET 2018-2019
	

	
	
	
	
	
	
	
	

	
	
	as presented 1/11/17
	
	forecast 2017/18
	
	Draft Budget 2018/19
	

	
	
	£
	
	£
	
	£
	

	General reserve income & expenditure
	
	
	
	
	
	

	Income
	
	
	
	
	
	
	

	RDC Precept
	
	2500
	
	2500
	
	2500
	Note 1

	Bank interest
	
	30
	
	30
	
	10
	

	Allotment Rent
	
	52
	
	234
	
	182
	Note 2

	VAT Refund 
	
	213
	
	759
	
	0
	

	Misc -audit fee repaid
	
	60
	
	60
	
	0
	

	
	
	2855
	
	3583
	
	2692
	

	
	
	
	
	
	
	
	

	Expenditure
	
	
	
	
	
	
	

	Salaries
	
	897
	
	1550
	
	1580
	

	Insurance
	
	258
	
	258
	
	300
	

	Audit Fees
	
	100
	
	100
	
	160
	

	Legal expenses
	
	0
	
	0
	
	0
	

	Subscriptions
	
	121
	
	121
	
	150
	

	Training
	
	0
	
	0
	
	50
	

	Village Hall Rent
	
	96
	
	160
	
	160
	

	Clerks expenses
	
	0
	
	100
	
	110
	

	Event expenses
	
	0
	
	50
	
	50
	

	Bank Charges
	
	10
	
	10
	
	10
	

	VAT Paid (To reclaim)
	
	759
	
	759
	
	0
	

	
	
	2241
	
	3108
	
	2570
	

	
	
	
	
	
	
	
	

	Surplus/(Deficit)
	
	614
	
	475
	
	122
	

	
	
	
	
	
	
	
	

	Ring-fenced income & expenditure
	 
	 
	 
	 
	 
	

	Balance 1/4/17
	
	7845
	
	7845
	
	 
	

	Balance 1/4/18
	
	
	
	
	
	3517
	

	Defibrillator
	
	3945
	
	3945
	
	 
	

	Defibrillator annual chgs 
	
	
	
	
	
	200
	Note 3

	Defibrillator vets programme
	
	
	
	
	
	100
	Note 3

	Cyber security event
	
	33
	
	33
	
	 
	

	Bins & sandbags/winter
	
	
	
	120
	
	100
	

	Transparency
	
	
	
	230
	
	400
	

	Sub-total
	
	3978
	
	4328
	
	800
	

	Balance c/f
	
	3867
	
	3517
	
	2717
	

	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	Earmarked funds expenditure
	 
	 
	 
	 
	 
	 
	

	Allotment expenditure
	
	0
	
	150
	
	150
	

	Capital projects
	
	0
	
	0
	
	200
	

	 
	
	
	
	
	
	 
	

	Sub-total
	
	0
	
	150
	
	350
	

	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Cash Balances
	 
	 
	 
	 
	 
	 
	

	Opening balance 01 April 2017
	
	13201
	
	13201
	
	 
	

	Opening balance 01 April 2018
	
	
	
	
	
	9198
	

	Surplus general reserve
	
	614
	
	475
	
	122
	

	Earmarked funds expenditure
	
	0
	
	150
	
	350
	

	Ring-fenced funds expenditure
	
	3,978
	
	4,328
	
	800
	

	Closing Balance 
	
	9837
	
	9198
	
	8170
	

	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	Analysis of cash balance
	 
	 
	 
	 
	 
	 
	

	 
	
	
	
	
	
	 
	

	Ring fenced funding
	
	3867
	
	3517
	
	2717
	

	Earmarked funds, say
	
	1500
	
	1350
	
	1000
	Note 4

	Other cash balance
	
	4470
	
	4331
	
	4453
	Note 5

	 
	
	9837
	
	9198
	
	8170
	Note 6

	 
	
	
	
	
	
	 
	

	Audit Commission recommended balance
	
	
	
	
	3750
	

	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Notes:
	
	
	
	
	
	
	

	1. No changes shown above to the precept but still to discuss.
	
	
	
	

	2, In 2017/18 rents include a payment for the previous yr.
	
	
	
	
	

	3. Say, annual charges & vets prog for the 2 defibrillators - shown as £300.
	
	
	

	   These will have to be taken out of general reserve in future years.
	
	
	
	

	   Defibrillator charges are for pads/maintenance. Vets defib programme still to be agreed.
	
	

	4. Assume £1500 earmarked reserve at beginning of year. Figures shown here are after yearly expenditure.

	5. Our 'other' cash balance at 2018/19 still shows a bit more than audit recommendation.
	
	

	6. The balances for the forecast 2017/18 & budget 2018/19 are as at end of yr.
	
	
	

	7. Vat is excluded from forecast & next year budget.
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Approved ………………………………………………   Chairman                        Date...............................    


