Karen Mann
YLCA Internal Audit Services

25 May 2023
FOSTON AND THORNTON LE CLAY PARISH COUNCIL INTERNAL AUDIT

| have completed the Internal Audit for Foston and Thornton le Clay Parish Council on behalf of the
Yorkshire Local Counclils Associations Internal Audit Service. | have provided the Internal Audit Checklist
for 2022/2023, along with this letter to YLCA. The Annual Internal Audit Report has also been provided to
YLCA to send to the council.

Having gone through the internal control objectives | would like to explain my reasons for the assertions
ticked ‘NO' as follows:

Assertion B - the minutes do not explain that payments were supported by invoices, however, VAT was
properly accounted for, The minute for the “payments approval® is not complete, there is no resolution
stated in some minutes and the invoice dates were nol included. (e.g., April 2022 minute 23/8 states
payment approval, not that payments were approved and there is no heading explaining what 100599
means and no invoice date).

A minutes states that the council's financial regulations were reviewed In November 2022, however in
February 2023 YLCA provided members with an update on contract threshold mandatory information that
must be included. This has not been completed and the financial regulations on the council's website are
dated 2020. (Also, to note that the Standing Orders on the website are dated 2020 and should also be
updated).

Assertion G - Some minutes included payment of salary to the clerk however no evidence was provided to
check the clerk's salary payment against the contract of employment. PAYE was correctly applied. If there
was a tick for partial approval, | would have placed a tick in this box.

Assertion L — The council's website does not comply with the Transparency Code requirements, please
refer to the comments at L on the Internal Auditor Checklist provided for further information and
recommendations.

Assertion M - There was no evidence provided that the period for the exercise of public rights was
published, it was not on the website and the only reference in the minutes APCM 22/11 of a council
meeting was to approve financial documents for 2021/2022 with the notice included but no date set.

Assertion N - There was no AGAR for 2021/2022 avallable on the councll's website.

I would like to point out that the AGAR for 2022/2023 provided by the clerk had already had ticks on the
Annual Governance Statement, The council should consider each assertion at the meeting and decide If a
Yes or No is included, this should not be completed prior to the meeting.

| hope the information provided above and recommendations In the checklist are helpful and | thank the
Parish Clerk for providing the information to allow me to complete the Internal Audit on behalf of the Parish
Councll in a timely manner.

Yours faithfully
Karen Y Mann
YLCA Internal Audit Service
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